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	                                 UNIVERSITY COLLEGE DUBLIN

Funded Salaries - Scale Alignment Form for Existing Off-Scale Researchers




	GUIDELINES:

	This form will allow the alignment of current Researchers onto the IUA/SFI scales funding permitting. Before completing this form, please ensure that you have read the Process Outline Document for Re-Classifying an Off-Scale Researcher onto the IUA/SFI scale.  This will guide you on the correct point of the scale to align the employee to.  You should also refer to the new university policy on researcher salaries for Post Doctoral Research Staff where relevant: Salary Policy for Post-doctoral Researchers and Research Assistants. This is currently available on our website under www.ucd.ie/hr/policies.  Note:  re-classification of salary will not apply in the case where the funding body determines salary for an individual e.g. Marie Curie/IRCHSS etc.


	PART A – EMPLOYEE INFORMATION

	College:
	
	School:
	

	Employee Name:
	
	Employee Number:
	

	Job Title: 
	
	Principal Investigator:
	


	PART B – FUNDING INFORMATION

	Grant code information:
	Grant code 1:
	Grant Code 2: 

  (if applicable) 
	Grant Code 3: 

(if applicable)

	
	
	    %
	
	%
	
	%

	Funding Agency:
	


	PART C – SALARY INFORMATION

	Current Salary:
	
	New Salary:
	

	Salary Scale to use
 (Please circle as appropriate)  
	IUA  /  SFI
	Point on scale:
	

	Date effective:
	
	% increase in salary:
	


	PART D – AUTHORISATION

	Position:
	Signature:
	Date:

	Principal Investigator:
	
	

	Head of School:
	
	

	College Principal:
	
	

	Research Finance Office:
	
	

	Human Resources:
	
	


V3 07/09/2010

[image: image1.png]